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TRUONG BAIHOC

QUY TRINH

DANG KY, PHOI HOP TO | Ma s6: QT/BKH&HTQT/04

L J Ry CHUC HOI THAO, HOI NGHI | Ban hanh lan: 01
THUDAUMOT TOA PAM KHOA HOC | Ngay hiu Iuc: 01/01/2025
K QUOC TE
Theo di sira chira/b6 sung tai liéu
Ngay Vi tri Noi dung sira doi Ghi chi
01/01/2025 | Tt ca van ban Ban hanh 1an dau

Phén phoi tai li¢u

TT

Don vi

Ban Khoa hoc va hop tac qudc té

Céc don vi thudc, truc thugc Truong
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QUY TRINH
.\/TRUUNGBHI[O D{XNG IA{Y, PHOI H(?P TO | Masb: QT{BKH&HTQT/04
J CHUC HOI THAO, HOI NGHI | Ban hanh 14n: 01
L. THUDAV MOT TOA PAM KHOA HOC Ngay hiéu Iyc: 01/01/2025
o QUOC TE

1. MUC PiCH

Théng nhét trinh ty, thu tuc va phan cong trach nhiém trong viéc thuc hién quy

trinh xin phép t6 churc hdi thao, hoi nghi, toa dam khoa hoc qudc té.
2. PHAM VI AP DUNG

Ap dung cho taflt ca hoi thao, hoi nghi, toa dam khoa hoc trong nu6c do Truong Dai

hoc Thu Dau Mot t6 chirc hay dong t6 chure, hoac don vi to chirc hodc dong to chirc.
3. TAI LIEU THAM CHIEU

+ Quyét dinh s6 06/2020/QP-TTg ngay 21 thang 02 nam 2020 cua Thu tudng
Chinh phu vé t6 chiric va quan ly héi nghi, hoi thao qudc té tai Viét Nam;

+ Cong van s0 952/PHTDM-BKH&HTQT ngay 25/10/2024 cua Truong Pai hoc
Thua Dau Mot vé vige tdng cudng cong tac quan ly hoat dong hop tac quoc te;

+ Quyét dinh s6 28/QD-HPTr(KH) ngay 01 thang 12 nam 2020 cta Hoi dong
Truong Pai hoc Thu Dau Mot vé viée ban hanh Quy ché hoat dong Khoa hoc va Céng
ngh¢;

+ Cin cr Quyét dinh sb 793/Qb-DHTDM ngay 28 thang 6 nam 2024 cua Hi¢u
trudng Truong Pai hoc Thu Déu} Mot vé viéc ban hanh Quy ché chi ti€u ndi by ndm
2024 cua Truong Pai hoc Thu Dau Mdt;

+ Cin ctr Quyét dinh s6 36/NQ-HDTr ngay 01 thing 7 ndm 2024 ciia Hoi dong
truong Truong Dai hoc Thl:l Dau Mot vé viéc ban hanh Quy ché t6 chirc va hoat dong
cua Truong Pai hoc Thu Dau Mdt;

+ Can ¢l Quyét dinh s6 79/QD-HDT ngay 17 thang 7 ndm 2024 cta Hoi dong
tmbng Truong Pai hoc Thu Dau Mot vé viée thanh 1ap Ban Khoa hoc va hop tac quoc
te.

4. THUAT NGU VA PINH NGHIA, TU VIET TAT

4.1. Thuit ngir va dinh nghia

"Hoi nghi, hoi thao, toa dam khoa hoc quédc t€" 1a hdi nghi, hoi thao, toa dam khoa
hoc ¢co6 y€u t6 nudc ngoai, dugce to chuc theo hinh thirc gap go truc tiép trén lanh tho
Viét Nam, hoéc theo hinh thirc tryc tuyén véi it nhat mot dau cau thude lanh thé Viét
Nam, bao gom:

a) Ho1 nghi, héi thao do cac co quan, t6 chirc Viét Nam td chirc c6 su tham gia
hodc c6 nhan tai trg cila nudc ngoai;

b) Toa dam khoa hoc do céc to chitc nudc ngoai to chirc.

“:Foa da‘llm khoa hoc” duoc t6 chirc theo hinh thirc gap g0 dé cung cép thong tinq,
trao do6i y kién va chia sé kinh nghiém cua cac chuyén gia trong mot linh vuc cu thé
danh cho doi tugng c6 nhu cau nhan thong tin.

4.2. Tir viét tit
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TRUONG BAIHOC

QUY TRINH
DANG KY, PHOI HOP TO | Ma s6: QT/BKH&HTQT/04

L J L CHUC HOI THAO, HOI NGHI | Ban hanh lan: 01

THUDAUMOT TOA PAM KHOA HOC | Ngay hiu Iuc: 01/01/2025
o LR QUOC TE

LDTr Lanh dao Truong.

BKH&HTQT Ban Khoa hoc va Hop tac Qudc té .

HN Ho1 nghi

HT Héi thao

D Toa dam

5. NOI DUNG QUY TRINH
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QUY TRINH
DANG KY, PHOI HOP TO | Ma s6: QT/BKH&HTQT/04
CHUC HOI THAO, HOI NGHI | Ban hanh lan: 01
TOA PAM KHOA HOC Ngay hiéu Iyc: 01/01/2025

QUOC TE

5.1. Luu db

Chuén bi & cung cp hd so td chirc hoi
thdo, hoi nghi, toa dam quoc té

Lap hd so dé nghi td chire HN, HT, TP quéc té «———

Nhan van ban phé duyét
tu LDTr

Lap ho so xin phép va t6 chitc HN, HT, TD qudc té  [¢———

Nhan cha treong cho phép to
chure tir cac s& ban nganh

Xay dyng chuong trinh t chuc chi tiét

Thuc hién cac cong tac td chirc

,

Bao cédo két qua hoi nghi, hoi thao, toa dam
cho céc co quan churc ndng

i

Luu ho so
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QUY TRINH
PANG KY, PHOI HOP TO

V

Wimsio

CHUC HOI THAO, HOI NGHI

Ma sb: QT/BKH&HTQT/04
Ban hanh l4n: 01

TOA DAM KHOA HOC Ngay hiéu lyc: 01/01/2025
b QUOC TE
5.2. Mo ta
Don vi " <
Thoi phu Don vi Bleu‘ mau/
T ne A han | trach/ P ho so
NOi dung cong viéc . \ . phoi
T hoan | nguol h Minh
thanh | thue op ching
hi¢n
- Cong van
deé nghi;
S 1A - Chuong
Ck}uan; bi va cung cap h(A).so dl:l’ Céc don trinh chi
thdo t6 chirc hdi thao, hoi nghi, o e
\ A LA o , vi thudc tiet;

1 toa dam quoc té cho viéc thuc | Trude Va true BKH& Danh
hién thu tyc xin phép va t6 chie | 60ngay | . °" | HTQT |~ Enkh, N
héi thao, hoi nghi, toa dam quéc i sach Khac
té Truong quoc te;

- Tom tat
bai bao
cao
Trinh LDTr phé duyét hd so
(cong van/dé an) xin phép va tod A X
chitc hoi thao, hoi nghi, toa dim N
quéc té va nhan vin ban da ky tir | BKH& | ‘2 g .

2 < \ . .~z | 07 ngay phong Quyét dinh
LDTr, Van phong Truong vao so HTQT Truon 06/2020/Q
van ban, chuyén van ban cho & D.TT
BKH&HTQT. Giri két qua cho £
cac don vi c6 lién quan.

Nhéan chii truong cho phép to Co quan BKH& QT/BKH&

3 | chirc tr UBND tinh, S6 Ngoai vu | 10 ngay | c6 tham HTQT HTQT/04/
va Cong an Tinh quyén BMO1
X4y dung chuong trinh chi tiét:

- Chuong trinh thé hién rd nhiém
vu cua tung c4 nhan trong. Pon vi
- Bai tham luén tai phai béo ddm | cha . | Céc don | - Chuong

4 | chét luong, can dbi bai viét cua | 05ngay | g pa; | Vilien | trinh/KE
giang vién trong truong va ngoai dung © | quan hoach.
truong.

- B tri s6 lwong bai tham ludn
phai bdo ddm can doi vé thoi gian
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QUY TRINH
PANG KY, PHOI HOP TO

V

Wimsio

CHUC HOI THAO, HOI NGHI

Ma sb: QT/BKH&HTQT/04
Ban hanh l4n: 01

TOA PAM KHOA HOC Ngay hiéu lyc: 01/01/2025
b QUOC TE
DPon vi L.
e B"\ A /
Thoi Ph,l.l Don vi leu’\mau
T Noi dung cong viéc han trach/ héi . ho so
T pLAung cong vie hoan | mgusi | BIOU | ninh
thanh | thue op ching
hi¢n
gifta bio cdo va trao doi thao
luan.
Thuc h}én (iéc chg 'trzic t? Chl%’(? Téi | Cac don
5 nhu: Gui thong bao viét bai; Moi thidu 60 bon vi vi lién
chuyﬁ:n gia; Gui ]:)éi tham luan; — chu tri q{lan
Chuan bi hau can, co sé vat
chat,...
Bio cdo két qua hoi nghi, hoi | 05 ngay
thdo, toa dam cho cac co quan | lam viéc
6 chttc nang : Pon vi chu tri bao | sau khi | BKH& | Pon vi
cao gui vé BKH&HTQT dé c6 | két thuc | HTQT | chu tri
O SO thyc hién cong van bao cdo | chuong
dén cac co quan chuc nang. trinh.
6. HO SO/ BIEU MAU LIEN QUAN
2 < .z Thoi gian luu
TT | Tén biéu miu Mi sé (néu c6) } euan Noi lru
toi thiéu
Dé 4n xin phép
UBND tinh, S&
1 | Ngoai vy, Cong | QT/BKH&HTQT/04/BMO1 Vinh vién BKH&HTQT

an tinh td chuc
hoi thao quoc té

7. PHU LUC
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QUY TRINH
\/ NG DATH D{XNG IA{Y, PHOI H(?P TO | Masb: QT{BKH&HTQT/04
J CHUC HOI THAO, HOI NGHI | Ban hanh 1an: 01
L. THUDAU MOT TOA DPAM KHOAHOC | Ngay hiéu lyc: 01/01/2025
. QUOC TE
QT/BKH&HTQT/04/BMO1

TEN CO QUAN/TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic

SO Dia diém, ngay .... thang .... nam ...

DE AN
To chirc hoi nghi, héi thio quoc te ve ...

Kinh glri: ..o

I. LY DO, MUC PiCH TO CHUC HQI NGHI, HOI THAO

1. Bi canh, 1y do t6 chirc

2. Muyc dich, du kién két qua

3. Danh nghia t6 chire _

II. THONG TIN CU THE VE HQI NGHI, HOI THAO

1. Thoi gian, dia diém to chirc hoi nghi, hoi thao

2. bia diém tham quan, khao sat (néu €0)

3. Hinh thirc va c6ng ngh¢ t6 chtrc (néu 1a hoi nghi, hoi thao tryc tuyén)

4. Thanh phan tham gia t6 chirc: co quan phia Viét Nam, co quan phia nuéc ngoai, co
quan, t6 chtrc, ca nhan tai tro (néu co)

5. Du kién thanh phan va sb luong tham duy: s luong va co cau thanh phan dai biéu,
bao gom ca dai biéu Viét Nam va dai biéu c6 qudc tich nudc ngoai

6. Thong tin vé bao céo vién/dién gia nguoi nudc ngoai: vé 1y lich trich ngang va trinh
d6é chuyén mon

I11. NOI DUNG, CHUONG TRINH LAM VIEC

IV. CAC HOAT PQNG BEN LE HQI NGHI, HQI THAO (NEU RO THOI GIAN,
PIA PIEM, NOI DUNG)

V.KE HOACH TUYEN TRUYEN HOI NGHI, HQI THAO
VL. NGUON KINH PHi TO CHUC

THU TRUONG CO QUAN/TO CHUC

Noi nhén: (Chit ky, déng ddu)
- Nhu trén; Ho va tén



